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Chertsey High School Admission Arrangements for 2018 
 
 
Introductory statement 
 
Chertsey High School is a secondary Free School in the Bourne Education Trust. It has been 
established to provide outstanding education to the children in the Borough of Runnymede and 
surrounding areas and is, first and foremost, a school built to serve children and families within the 
local community. 
 
Admission number(s) 
 
Chertsey High School has published admission numbers as follows: 
 

Academic Year Number of 
Planned Places 
admitted in Y7 

2018-19 150 

 
CHS will accordingly admit 150 number of pupils this year if there are sufficient applications. Where 
fewer applicants than the published admission number(s) for the relevant year group are received, 
the new school will offer places to all those who have applied. 
 
Application to the school 
 
Application to Chertsey High School is via Surrey Education Admissions service who co-ordinate 
our applications. Information can be obtained from: 
 
Local Education Office 
Quadrant Court 
Guildford Road 
Woking 
Surrey GU22 7QQ 
 

The telephone number is 08456 009009 or go online at https://www.surreycc.gov.uk/schools-and-
learning/schoo/schools-admissions. The deadline for applications for entry in September 2018 is 
31st October 2017. National Offers Day is 1st March 2018. 
 
 In year applications 
 
Parents who wish to apply for a place during the academic year should contact the Headteacher, 
Mrs. Z Munnik at munnikz@chertseyhighschool.co.uk. Applications will be considered, depending 
on the availability of places and prioritised according to the oversubscription criteria. 
 
 
 

https://www.surreycc.gov.uk/schools-and-learning/schoo/schools-admissions
https://www.surreycc.gov.uk/schools-and-learning/schoo/schools-admissions
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Oversubscription criteria 
 
When the school is oversubscribed, after the admission of pupils with an Education, Health and 
Care Plan naming the school, priority for admission will be given to those children who meet the 
criteria set out below, in priority order: 

1. Looked after children and children who were previously looked after but immediately after 
being looked after became subject to adoption, a child arrangements order, or special 
guardianship order. Place will be allocated under this criteria when places are first offered at 
a school and if the Local Authority asks the school to admit over their Published Admissions 
Number at other times under this criteria.  

2. Children who will have a sibling at the school at the time of the child’s admission. A sibling 
will be considered to be a brother or sister (that is, another child of the same parents, 
whether living at the same address or not), a half-brother or half-sister or a stepbrother or 
stepsister or an adoptive or foster sibling, living at the same address. 

3. Children for whom Chertsey High School is the nearest school (from the front door of the 
verified address given on the application form to the X marked on the map which will be 
provided alongside the application form and on our website). 

4. Other children. 
 
Tie-break 
 
Within each criterion applicants will be prioritised according to the home to school distance, with 
those applicants living nearer having the higher priority. The distance is measured in a straight line 
from the address point of the pupil’s house, as set by Ordnance Survey, to the X marked on the 
map accompanying this policy and available online. This is calculated using the Admission and 
Transport Team’s Geographical Information System. 
Where two or more children share a priority for a place, e.g. where two children live equidistant from 
a school, the governors will draw lots to determine which child should be given priority. It will be 
witnessed, recorded and independently verified. For cases where there is formal equal shared 
custody, it will be up to the parents to agree which address to use. 
In the case of multiple births, where children are ranked consecutively in their order of priority for a 
place and there are not sufficient vacancies remaining for both of them, each child will be offered a 
place and we will exceed PAN. 
 
Late applications 
 
Failure to submit the Application Form by the closing date will result in the application being classed 
as ‘late’. Such applications will be dealt with after those received on time. After 31st October 2017, 
late applications will be placed in the correct order in accordance with our Admissions Policy. These 
late applications will be dealt with and where places are not available, will be added to the waiting 
list in accordance with our waiting list policy. 
 
Admission of children outside their normal age group 
 
Applicants may choose to seek places outside of their child’s chronological year group. Decisions 
will be made based on the circumstances of each case. Applicants must state clearly why they feel 
admission to a different year group is in the child’s best interest and, if they wish, provide evidence 
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to support this provide evidence to support this. For details on the process for admissions outside of 
the normal age group, please see the notes in the additional information. 
 
Waiting lists 
 
Chertsey High School will operate a waiting list for each year group. Where in any year the school 
receives more applications for places than there are places available, a waiting list will operate until 
the end of the end of the academic year.  
Children’s position on the waiting list will be determined solely in accordance with the 
oversubscription criteria. Where places become vacant they will be allocated to children on the 
waiting list in accordance with the oversubscription criteria. The waiting list will be reordered in 
accordance with the oversubscription criteria whenever anyone is added to or leaves the waiting list. 
The school is also under a duty to admit children who are presented for admission under the Local 
Authority’s ‘fair access protocol’. These children must take precedence over any children already on 
the waiting list. 
If a place is offered and declined the child’s name will be removed from the waiting list. 
 
Appeals 
 
As its own Admissions Authority Chertsey High School delegates this role to the Surrey Schools 
Appeal Service (www.surreycc.gov.uk/schoolappeals). All appeals will be handled in accordance 
with the School Admissions Appeals Code. 
 
Additional Information 
 
1 ‘Looked after children’ are children who are registered as being in the care of a local authority or 
provided with accommodation by a local authority in accordance with Section 22 of the Children Act 
1989 at the time an application is made to the school. ‘Previously looked after children’ are children 
who have previously been in the care of a local authority or provided with accommodation by a local 
authority in accordance with Section 22 of the Children Act 1989 and who have left that care 
through adoption, a child arrangements order (in accordance with Section 8 of the Children Act 
1989 as amended by the Children and Families Act 2014) or special guardianship order (in 
accordance with Section 14A of the Children Act 1989). 
 
 
 

http://www.surreycc.gov.uk/schoolappeals

