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Chertsey High School Admission Arrangements for 2022 
 
Introductory statement 

Chertsey High School is a secondary Free School in the Bourne Education Trust. It has been 

established to provide outstanding education to the children in the Borough of Runnymede and 

surrounding areas and is, first and foremost, a school built to serve children and families within 

the local community. 

 

Admission number 

Chertsey High School has published admission numbers as follows: 
 

Academic Year Number of 

Planned Places 

admitted in Y7 

2022-23 180 

 

CHS will accordingly admit 180 number of pupils this year if there are sufficient applications. 

Where fewer applicants than the published admission number for the relevant year group are 

received, the school will offer places to all those who have applied. 

 
 

Application to the school 

Application to Chertsey High School is via Surrey Education Admissions service who co-ordinate 

our applications.  

The telephone number is 0300 200 1004 or go online at www.surreycc.gov.uk/admissions 

The deadline for applications for entry in September 2022 is 31st October 2021. National Offer 

Day is 1st March 2022. 
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Oversubscription criteria 

When the school is oversubscribed, after the admission of pupils with an Education, Health and 

Care Plan naming the school, priority for admission will be given to those children who meet the 

criteria set out below, in priority order: 

1. Looked after children and children who were previously looked after children.  See note 

1 in Appendix. 

2. Sibling - Children who will have a sibling at the school at the time of the child’s 

admission.  See note 2 in Appendix. 

3. Staff – Children of School Staff.  See note 3 in Appendix. 

4. Distance from Child’s Home Address - The child’s home address excludes any 

business or childminder’s address and must be the child’s normal place of residence.  

See note 4 in Appendix. 

 

Tie-break 

Where two or more children share a priority for a place, e.g. where two children live equidistant 

from a school and only one place remains, the governors will draw lots to determine which child 

should be given priority. It will be witnessed, recorded and independently verified. For cases where 

there is formal equal shared custody, it will be up to the parents to agree which address to use. 

In the case of multiple births, where children are ranked consecutively in their order of priority for 

a place and there are not sufficient vacancies remaining for all, each child will be offered a place 

and we will exceed PAN. 

 

 

Late applications 

Failure to submit the Application Form by the closing date will result in the application being 

classed as ‘late’. Such applications will be dealt with after those received on time. After 31st 

October 2021, late applications will be placed in the correct order in accordance with our 

Admissions Policy. These late applications will be dealt with and where places are not available, 

will be added to the waiting list in accordance with our waiting list policy. 

 
Admission of children outside their normal age group 

Applicants may choose to seek places outside of their child’s chronological year group. Decisions 

will be made based on the circumstances of each case. Applicants must state clearly why they feel 

admission to a different year group is in the child’s best interests and provide evidence to support 

this. For details on the process for admissions outside of the normal age group, please see the 

notes in the additional information. 
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Waiting lists 

Chertsey High School will operate a waiting list for each year group. Where in any year the school 

receives more applications for places than there are places available, a waiting list will operate until 

the end of the end of the academic year. This will be maintained by Chertsey High School and it 

will be open to any parent to ask for his or her child’s name to be placed on the waiting list, following 

an unsuccessful application. 

Children’s position on the waiting list will be determined solely in accordance with the 

oversubscription criteria. Where places become vacant they will be allocated to children on the 

waiting list in accordance with the oversubscription criteria. The waiting list will be reordered in 

accordance with the oversubscription criteria whenever anyone is added to or leaves the waiting 

list. 

The school is also under a duty to admit children who are presented for admission under the Local 

Authority’s ‘fair access protocol’. These children must take precedence over any children already 

on the waiting list. 

If a place is offered and declined the child’s name will be removed from the waiting list. 

 

In year admissions application – changing school during the school year 

Parents who wish to apply for a place during the academic year should contact the Admissions 

Officer, Mrs. G Jones at jonesg@chertseyhighschool.co.uk. Applications will be considered, 

depending on the availability of places and prioritised according to the oversubscription criteria.  

If there is no place in the relevant year group, any applications received will be placed on a 

separate waiting lists for Years 7, 8, 9 ,10 & 11. 

 

Appeals 
 

As its own Admissions Authority Chertsey High School delegates this role to the Surrey Schools 

Appeal Service (www.surreycc.gov.uk/schoolappeals). All appeals will be handled in accordance 

with the School Admissions Appeals Code. 

 
 
 

 

 

 

 

http://www.surreycc.gov.uk/schoolappeals
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Oversubscription Criteria for 2022 Appendix. 

Note 1 – LAC. 

Looked after and previously looked after children Looked after and previously looked after children 
will receive the top priority for a place. Looked after and previously looked after children will be: 
  

• Children who are in the care of a local authority or provided with accommodation by a 
local authority in accordance with Section 22 of the Children Act 1989, e.g. fostered or 
living in a children’s home, at the time an application for a school is made; and  
 
• Children who have previously been in the care of a local authority or provided with 
accommodation by a local authority in accordance with Section 22 of the Children Act 1989 
and who have left that care through adoption, a child arrangements order (in accordance 
with Section 8 of the Children Act 1989 and as amended by the Children and Families Act 
2014) or special guardianship order (in accordance with Section 14A of the Children Act 
1989).   Places will be allocated under this criterion when places are first offered at a school 
and the local authority may also ask schools to admit over their published admission 
number at other times under this criterion. 

 
Note 2 – Sibling  

A sibling will be considered to be a brother or sister (that is, another child of the same 

parents, whether living at the same address or not), a half-brother or half-sister or a 

stepbrother or stepsister or an adoptive or foster sibling, living as part of the same family unit 

at the same address. A child will be given sibling priority if they have a sibling on roll at the 

school and that sibling is still expected to be on roll at the school at the time of the child’s 

admission. 

 
Note 3 – Children of Staff 

 
Children of School staff who have been employed at the School for two or more years at the time 
at which the application for admission to the School is made and/or where a member of staff is 
recruited to fill a vacant post for which there is a demonstrable skill shortage.  
 
Note 4 – Distance from child’s home address. 
 
The child’s home address excludes any business or childminder’s address and must be the child’s 
normal place of residence. It also excludes any relative’s address unless the child lives at that 
address as their normal place of residence. Where the child is subject to a child arrangement order 
and that order stipulates that the child will live with one parent/carer more than the other, the 
address to be used will be the one where the child is expected to live for the majority of the time. 
For other children, the address to be used will be the address where the child lives the majority of 
the time.    
 
In other cases, where the child spends an equal time between their parents/carers, it will be up to 
the parent/carers to agree which address to use. Where a child spends their time equally between 
their parents/carers and they cannot agree on who should make the application, we will accept an 
application from the parent/carer who is registered for child benefit. 
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We will not generally accept a temporary address if the main carer of the child still possesses a 
property that has previously been used as a home address, nor will we accept a temporary 
address if we believe it has been used solely or mainly to obtain a school place when an 
alternative address is still available to that child.  
 
All distances will be measured by the computerised Geographical Information System maintained 
by Surrey’s admissions team. The address to be used for the initial allocation of places to Year 7 
will be the child’s address at the closing date for application.  
 
Changes of address may be considered in accordance with Surrey’s coordinated scheme if there 
are exceptional reasons behind the change, such as if a family has just moved to the area. The 
address to be used for waiting lists, after the initial allocation, will be the child’s current address.  
 
Any offer of a place on the basis of address is conditional upon the child living at the appropriate 
address on the relevant date. Applicants have a responsibility to notify the school and Surrey 
County Council of any change of address. 


